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Adoption - The act of legally and permanently assuming the responsibility of raising a child as 
one’s own.  
 
Administrative and Professional (AP) Faculty - Employees who perform work directly related to 
the management of the educational and general activities of the institution, department or 
subdivision or whose professional positions serve the educational, research, athletic, medical, 
student affairs, and development functions or activities of the institution. 
 
Child – A newborn biological child or a newly-placed adopted, foster, or custodial child under the 
age of eighteen. 
 
Classified Employee - A salaried employee whose terms and conditions of employment are subject 
to the Virginia Personnel Act, Code of Virginia Section 2.2-2900 et seq., 

https://law.lis.virginia.gov/vacodepopularnames/virginia-personnel-act/
https://law.lis.virginia.gov/vacodepopularnames/virginia-personnel-act/


Policy #6053 – Parental Leave Policy   3 
 

paid parental leave to be used within six (6) months of the birth of an infant or adoptive, foster, 
or custodial placement of a child under the age of eighteen (18). 
 

F. GENERAL PROVISIONS & PROCEDURES 
 
1. An eligible employee who has been employed by the Commonwealth for a minimum of twelve 

(12) consecutive months is eligible for parental leave. 
 

2. Following the birth, adoption, or foster placement of a child younger than 18 years of age: 
 

a. An eligible employee will receive eight (8) weeks (320 hours) of parental leave; and 
b. If both parents are eligible employees, each shall receive eight (8) weeks (320 hours) 

parental leave. 
 

3. Parental leave shall be taken within six (6) months following the birth, adoption, or foster 
placement of the child.  
 

4. Parental leave shall only be taken once in a 12-
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