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What is 
Optional 
Practical 
Training 
(OPT)?

• Regular OPT is temporary employment authorized 
by USCIS for 12 months and must be directly 





• You can apply for post-completion OPT before graduation once you have 
successfully completed all coursework.

• It is recommended that you meet with your VISA advisor if you apply for 
OPT without having applied for graduation.

Eligibility for PhD Students







• VISA Processing Time: 10 business days

• USCIS processing time:  approximately 3 - 4 months

• Your start date can be as early as the day after your program end date and must be no 
later than 60 days after your program end date.

• You may not begin your employment until you have your EAD card in your hand AND the 
start date is current.  You may not work on-campus or off-campus after your program 
end date until you have received the EAD card and the start date is current.  THERE WILL 
LIKELY BE A GAP IN YOUR EMPLOYMENT AUTHORIZATION SO PLEASE PLAN AHEAD.

Requested Start Date



https://egov.uscis.gov/casestatus/showSplash.do;jsessionid=98C9816B953B20F85E8D02983E9A8CDF




• You may work as a volunteer or unpaid intern on Regular OPT in a field related to your 
major to stop accruing unemployment days.

• Note that USCIS states this is possible 

͙͞ǁŚĞƌĞ�ƚŚŝƐ�ƉƌĂĐƚŝĐĞ�ĚŽĞƐ�ŶŽƚ�ǀŝŽůĂƚĞ�ĂŶǇ�ůĂďŽƌ�ůĂǁƐ͘͟

• The work must be at least 20 hours per week.  You must have evidenceͶacquired from 
your  employer in the form of a letterͶto verify your volunteer hours.

• All OPT-



Application Checklist 

ONLINE 
Create an account at myaccount.uscis.gov

1. ODU Request for OPT Form  & Regular OPT Responsibilities Form

2. Online Form I-765

3. Passport-

4.

https://www.uscis.gov/i-765
https://i94.cbp.dhs.gov/I94/






I-765 FORM TIPS

Upload copies of:
- Passport ID page
- Visa stamp page



I-765 FORM TIPS

Upload copies of:
- CPT I-20s
- OPT I-20s
- Previous EAD card

SKIP if not applicable 



I-765 FORM : OPT I-20

Upload the OPT I-



I-765 FORM : Additional Information

You need to complete this part if you had 
a different SEVIS Number

Example: 



OPT Application Review 

• You can schedule an appointment 
with the Graduate Assistant  to review 
your COMPLETED OPT application. 

This Photo by Unknown Author is licensed under CC BY-NC

https://techboomers.com/how-to-post-gifs-on-facebook
https://creativecommons.org/licenses/by-nc/3.0/


Application Submission to USCIS

• ONLINE APPLICATION: Do not submit your OPT application WITHOUT an OPT I-20 from our office

• PAPER APPLICATION: Mail your Regular OPT applications to USCIS, using instructions in e-mail 
sent when OPT is ready

• We recommend using United Parcel Service (UPS), FedEx, etc. We do NOT recommend using 
regular U.S. Postal Service

• Request the additional delivery confirmation for the best protection if your application is lost 
by USCIS.

• You can still create an account at myaccount.uscis.gov and add your paper application so you 
can track your case



Application Submission to USCIS

• Review your entire I-20 but especially OPT information on the second page of the new I-20. Should there 
be any errors, VISA must be notified immediately.

• OPT Endorsement on I-20

• STEM OPT Endorsement on I-20

• Remember, your application must be submitted to USCIS no later than:
• 30 days after your I-20 has been issued OR 
• before your 60-day grace period end date OR
• Regular OPT EAD card end date (for STEM OPT)



Required Employment Updates

• After you receive your EAD, send a pdf scan of your EAD to VISA at intlstu@odu.edu

• Submit the OPT Employment Update form any time there are changes in your employment. 
That includes when you first receive employment

• You must provide a short description about how your major relates to your current job in 
the OPT Employment Update form

• A new I-20 is not necessary when you change employers. Your I-20, EAD and employer 
documentation are sufficient to verify that you are legally in the US

mailto:intlstu@odu.edu


Other Required Updates

• Your OPT is on an ODU I-20.

•



Submit OPT 
Request Form 

to VISA

Mail  or submit 
online your 

OPT 
Application to 

USCIS

Receive a 
receipt notice 

from USCIS 
with your case 

#

Approval 
Notice from 

USCIS ʹ 
CANNOT begin 

your 
employment 

yet  

Receive the 
EAD Card

Submit a copy 



• The expiration date on your I-20 will be the program end date for that semester.  However, 
your  OPT dates will be listed on the second page.

• Remember, your OPT employment must be directly related to your major.  

• If your job appears to be in a field different than your major, ask your employer to write a 
letter to justify the connection between your job and your degree.  Keep this with your I-
20s and other important documents.

• You can register for one or two classes per semester as a non-degree student. 

• for recreational reasons OR 

• for professional development related to your current OPT job

SAVE YOUR I-ϮϬƐ͙&KZ�s�Z͊͊͊��;zĞƐ͕�ĨŽƌĞǀĞƌ͊Ϳ

General Info



• Students on OPT and STEM OPT will have access to the 
SEVP portal

• SEVP will email you with instructions on activating the 
portal account 

• You can report your employment, update your address 
and update employer info through the portal; 
HOWEVER you are still required to submit the OPT 
employment update form to our office

• Documentation Tip:  Take a screenshot of your portal at 
the end of your OPT/STEM OPT as your access to it will 
end 6 months past the end date

Student SEVP Portal 

studyinthestates.dhs.gov/sevp-portal-help

https://studyinthestates.dhs.gov/sevp-portal-help


sŝƌŐŝŶŝĂ��ƌŝǀĞƌ Ɛ͛�>ŝĐĞŶƐĞ

• dŽ�ƌĞŶĞǁ�ǇŽƵƌ�ĚƌŝǀĞƌ Ɛ͛�ůŝĐĞŶƐĞ͙͗
• you will need your OPT I-20 and 

EAD OR 
• if you have not received your EAD, 

submit a letter request form from 
the VISA office to temporarily 
extend your DL for 60 days



Travel and Re-Entry 

• VISA strongly recommends you not leave the U.S. while USCIS is processing your Regular 
OPT request 

• You must have a job related to your major to re-enter the U.S. on OPT; the moment your 
EAD is issued͕�ǇŽƵ͛ůů�ŶĞĞĚ�ƚŽ�ƐŚŽǁ�ŝƚ�ĂŶĚ�ƉƌŽŽĨ�ŽĨ�ĞŵƉůŽǇŵĞŶƚ�Ăƚ�ƚŚĞ�ĂŝƌƉŽƌƚ

• Proof of employment should be a letter on company letterhead from your employer 
verifying your start date and OPT end date (even if you plan to change to another 
status and continue with the company)

TRAVEL SIGNATURES: You automatically get your first 
travel signature when your OPT I-20 is issued
 
Please visit our page on Traveling Abroad and Re-Entry 
the U.S. under Resources 



• You are not required to purchase the University Health Insurance Plan after 
graduation

• HOWEVER, we STRONGLY recommend you continue coverage or purchase 
another health insurance plan

• �Ɛ�ǇŽƵ�ĂƌĞ�Ɛƚŝůů�ŽŶ�Ă�ƐƚƵĚĞŶƚ�ǀŝƐĂ͕�ǇŽƵ�ĂƌĞ�ĞůŝŐŝďůĞ�ĨŽƌ�K�h Ɛ͛�ŝŶƐƵƌĂŶĐĞ͘

• If your employer offers insurance, it will likely be a more 
comprehensive policy and you may want to consider buying that one 
instead

• ODU Student Health Services: You are eligible to receive health services at 
the Student Health Center one semester after graduation

Regular OPT & Health Insurance





Regular OPT Termination 



This concludes the portion about 
Regular OPT.



STEM OPT



STEM OPT Extension Eligibility

• Students who received their most recent degree in the following fields:

• Science, Technology, Engineering, Mathematics 

This list includes those with a double major (but minors are not eligible)

• Check your major to make sure it is eligible.

• Students who received their prior degree in STEM within 10 years preceding the date of 
STEM application

• Students who received another STEM degree at a higher educational level. (Maximum: 
2 periods of 24-months STEM OPT)

https://studyinthestates.dhs.gov/eligible-cip-codes-for-the-stem-opt-extension


• �ŽŵƉůĞƚĞ�s/^� Ɛ͛�ŽŶůŝŶĞ�^d�D�KWd�ƌĞƋƵĞƐƚ�ĨŽƌŵ�ĂŶĚ�ƵƉůŽĂĚ�Ăůů�ƌĞƋƵĞƐƚĞĚ�ĚŽĐƵŵĞŶƚƐ�
to it. 

• Once processing is complete, we will send an email to your ODU student email. 

• Please take the time to follow the STEM OPT example application on the VISA 
webpage very carefully.

STEM OPT Application

Mail your STEM OPT request (if you are out-of-town) to VISA via the address in your Regular OPT notification email.
Mail your STEM OPT request (if you are out-of-town) to VISA via the address in your Regular OPT notification email.


Application Checklist 

ONLINE Create an account at myaccount.uscis.gov

1. ODU Online Request for STEM OPT Form  & STEM OPT Responsibilities Form

2. Online Form I-765

3. Form I-983 (pages 1-4, page 5 will be due after 12 and 24 months of STEM)Ͷthe I-983 is not part of your final 
applicationͶthis document is stored in the VISA office for audit

4. Passport-style photo (2 by 2 inches) recently taken

5. From your passport: 

1. Biographical information & expiration date pages (not the address page) 

https://www.uscis.gov/i-765
https://www.ice.gov/doclib/sevis/pdf/i983.pdf
https://i94.cbp.dhs.gov/I94/


• USCIS can receive your application 90 days before the end of your current OPT (EAD card).

• ALL STEM OPT applications should be processed by the VISA office before being mailed to 
USCIS.  Reminder:

• s/^� Ɛ͛�ƉƌŽĐĞƐƐŝŶŐ�ƚŝŵĞ͗�ϭϬ�ďƵƐŝŶĞƐƐ�ĚĂǇ

• USCIS processing time: appx. 3-4 months

• If your application is submitted in time, your transition from Regular OPT to STEM OPT 
should be seamless.

• You can continue to work up to 180 days while your application is pending.

• You should keep your STEM application receipt (I-797) to document that you have 
submitted it to USCIS  

STEM Application Submission to USCIS 



Employer Responsibilities 

• Employers must be enrolled in USCIS e-Verify employment eligibility verification 
program

• Employers must complete and sign I-983 form

• h^�/^�ŵĂǇ�ǀŝƐŝƚ�ǇŽƵƌ�ĞŵƉůŽǇĞƌƐ͛�ǁŽƌŬƐŝƚĞ;ƐͿ�ƚŽ�ǀĞƌŝĨǇ�ǁŚĞƚŚĞƌ��ƚŚĞǇ�ĂƌĞ�ŵĞĞƚŝŶŐ�ƚŚĞ�
STEM OPT program requirements

• Employers must report changes in any of the following via I-983 form to the VISA 
office within 5 business days:

• Employer name and address

• �ĞĐƌĞĂƐĞ�ŝŶ�ƐƚƵĚĞŶƚ Ɛ͛�ĐŽŵƉĞŶƐĂƚŝŽŶ

• Reduction in hours worked to less than 20 hours per week

•

https://www.e-verify.gov/


• You must be working in a paid position for at least 20 hours per week per 
employer; otherwise, you will accrue unemployment days.

 

• You cannot be unemployed for more than 150 days total (including 
unemployment days during your Regular OPT).

• Volunteering  and unpaid internships are only allowed above and beyond your 
paid employment.

• All employment and address information must be current with VISA. 

Employment Requirements





Travel and Re-Entry 

• VISA strongly recommends you not leave the U.S. while USCIS is processing your STEM 
OPT request.  

• You must have a job with an e-verified company in a position that is related to your 
major to re-enter the U.S. on STEM OPT. 

• Upon re-entry, you need proof of employment. 
• ůĞƚƚĞƌ�ĨƌŽŵ�ĞŵƉůŽǇĞƌ�ǀĞƌŝĨǇŝŶŐ�ƚŚĂƚ�ǇŽƵ͛ůů�ƐƚĂƌƚ�Žƌ�ƌĞƐƵŵĞ�Ă�ũŽď�ĂŶĚ�ƉĂǇ�ƐƚƵďƐ

TRAVEL SIGNATURES: You automatically get your first 
travel signature when your STEM OPT I-20 is issued.
 
Please visit our page on Traveling Abroad and Re-Entry 
the U.S. under Resources 



This concludes the STEM OPT portion.  
Questions?

intlstu@odu.edu

Dragas 2006

mailto:intlstu@odu.edu
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