
Hanover County Public Schools  
Application for Field Placement  

 
Semester for placement:  Fall  Spring     Year _________  
 
College or University: ___________________________________________________________________ 
  
Type:           Practicum         Observation            Student Teaching           Internship             Externship 
 
Name: ________________________________________________   Date: ________________________ 
   (Last)         (First)                 (Middle) 

 
Permanent Address:  ___________________________________________________________________ 
                       (Street)                    (City)                        (State)               (Zip) 

 
Email:  _____________________________________   Phone:  _____________________________ 
 
Major: _____________ Degree to be awarded: ____________ Expected completion date: ___________ 
 
Requested grade level and subject: _______________________________________________________ 
 
Dates of field placement experience:  From:  _____________________    To: ________________________ 
 
Schools not to be placed: _____________________________________________________________________ 
 

As a condition of my placement in Hanover County Public Schools, I  have read the attached HCPS 
Policies ( 5-1.6 regarding the Statement of Ethics, 5-4.6 regarding the dress code, 4-2.5(B) regarding identification 
badges, 6-3.15 regarding the Hanover Academic Network and Acceptable Use Policy, 5-2.4 criminal background).  
I  w ill  adhere t o these and other HCPS applicable policies.  I  acknow ledge that failure to do so may 
result in my immediate dismissal from such placement. 

 
       ______________________________________ 

                                                                                                             Student signature 
 

(To be completed by University/College) 
Please check one and complete:  
 

The above named student is enrolled in a program to receive a ___________________________ endorsement on 
VDOE license. Permission is hereby granted for her/him to be assigned. 

 

The above named student is enrolled in our program to receive a _____________________degree. Permission is 
hereby granted for her/him to be assigned.  

 

University Representative: ________________________________ Title: ___________________________ 
 

Phone: __________________ E-mail: ____________________   Fax: ______________________________ 
 
(To be completed by HCPS) 
 
School: _________________________________________________   Subject: ____________________________ 
 
Cooperating Teacher: ______________________   Email: ___________________________   Grade: __________ 
 
Principal/Designee Signature: _____________________________________   Date: ________________________ 
 

Please complete this page and return to:    Elena Dremova , Human Resources    
                200 Berkley Street, Ashland, VA  23005, 

          (804) 365-4587; edremova@hcps.us  
If practicum placement keep this copy on file at the  school.  

         



POLICY 5-1.6 PERSONNEL – STATEMENT OF ETHICS 
 
 The Hanover County Public Schools belong to the public.  They serve the primary purpose of providing educational opportunities 
for all eligible Hanover County citizens.  Hanover County School Board employees acknowledge that schools operate through a 
cooperative effort with the community.  All employees have the responsibility to maintain standards of exemplary professional conduct and 
provide services that create a positive school environment.  Employee duties, responsibilities and personal judgment shall be consistent 



 Upon termination of employment, badges shall be returned to the immediate supervisor who shall forward the badges to the 
office of human resources. 
 



Legal Requirements 
  

The School Board protects its records in accordance with its obligations as defined by applicable Virginia statutes, including, 
but not limited to, the "Virginia Privacy Protection Act of 1976", the "Virginia Freedom of Information Act", and by applicable 
federal laws. 
  

Links to Other Websites 
  

The Hanover County School Board website may contain links to other public or private entities' websites, whose privacy 
practices the School Board does not control. 
  

Information We Collect 
  



  
If you have questions about this privacy statement or the practices of this website, or if you choose to review or correct any 

information you previously submitted, please contact the School Board administration at http://hanover.k12.va.us. 
  
LEGAL REFERENCE:  Code of Virginia, 1950, as amended, §§ 18.2-372, 18.2-374.1:1, 18.2-390, 22.1-70.2, 2.1-380; 18 U.S.C. §§ 
1460, 2256; 47 U.S.C. § 254 
  
Recodified: August 2000;   
Amended:  April 23, 2001, October 9, 2001, June 19, 2007 
  

 
  

ACCOMPANYING REGULATIONS 
  
REGULATION 6-3.15(A)               HAN - ACCEPTABLE USE POLICY 
REGULATION 6-3.15(B)               REGULATIONS FOR STUDENTS ENROLLED IN ON-LINE INSTRUCTION 
  
REGULATION 6-3.15(A)            HAN - ACCEPTABLE USE POLICY  
  
This regulation governs the use of the Hanover Academic Network (HAN).  In support of the Hanover County Public Schools' 
educational mission, Internet access will provide connections to worldwide resources and will facilitate local, regional, and worldwide 
communications. 
  

Acceptable Use 
  

1.       The HAN is established solely for educational purposes and other legitimate Hanover County Public Schools 
business. 

2.       The HAN is a shared resource that will fulfill its mission only when used appropriately. 
3.       Each HAN account owner is responsible for all activities under his account.  The School Board is not responsible for 

any unauthorized charges or fees resulting from access to the HAN. 
4.       Any HAN user's traffic which traverses another network may be subject to that network's acceptable use policy. 
5.       Approved photographs of students may be included in World Wide Web documents provided no identifying personal 

information is included.  The unauthorized disclosure, use and dissemination of any personal identification information 
regarding students is prohibited. 

  
Unacceptable Use 

  
1.       The HAN is not a public forum. 
2.       Any use of the HAN that is in violation of the Hanover County Public Schools Code of Conduct is prohibited.  
3.       Any use of the HAN for commercial purposes or for political lobbying is prohibited. 
4.       Any use of the HAN for illegal, inappropriate, or sexually explicit materials/activities, or in support of such activities, is 

prohibited.  Illegal activities shall be defined as a violation of local, state, or federal laws.  Inappropriate use shall be 
defined as a violation of the intended use of the network, including the intentional introduction of viruses, and the 
corruption of systems, files, and resources.  The term "sexually explicit" shall include obscene, pornographic, of a sexual 
nature and not age appropriate material.  Sexually explicit material will be determined by the staff of each school based 
on acceptable community standards. 

5.       Any use of the HAN for purposes in conflict with approved School Board policies and procedures is prohibited.  (School 
Board Policy prohibits the illegal copying of documents, software, and other materials.) 

6.       Unauthorized downloading of software. 
7.       Wastefully using resources, such as file space. 
8.       Posting material authorized or created by another without his consent. 

  
             

Violations 
  
            HAN Users shall have no expectation of privacy in their accounts.  The network is solely the property of the School Board.  
The School Board retains the right to audit, inspect, and/or monitor the user's internet/intranet access at any time.  The online activities 
of students will be monitored by the School Board.  Software has been installed on the HAN to filter or block internet access through 
such computers to child pornography, obscenity or material that is harmful to or otherwise inappropriate for minors.  This technology 



            Periodically, Hanover County Public Schools will make decisions on whether specific uses of the HAN are consistent with this 
Policy.  The Hanover County Public Schools shall remain the final authority on use of the network and the issuance of user accounts. 
  
            Internet Safety Curriculum 
  
            A component on Internet safety for students, which is consistent with guidelines issued by the Virginia Department of 
Education, shall be integrated in the Division’s instructional program.  
  



 The division superintendent shall inform the School Board of any notification of arrest of a School Board employee received 
pursuant to Virginia Code §19.2-83.1. The School Board shall require such employee, whether full-time, part-time, temporary or 


