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Academic and Professional Preparation Requirements for 
Faculty 

I. Overview 
A. 
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Requirements for graduate certification levels and corresponding responsibilities 
are found in the policy on Certification of Faculty for Graduate Instruction.  

All full-and part-time faculty teaching courses at the graduate   levels must hold 
the terminal degree as defined by the field, in the teaching discipline or a related 
discipline and hold graduate certification from the college of appointment.  

If these requirements are not met, then individuals who have demonstrated 
exceptional scholarly or creative activity or professional experience, but who may 
not possess the required academic credentials, may be approved as graduate 
faculty in accordance with the SACSCOC guidelines for exceptional 
credentialing. Evidence of competence or academic credentials other than the 
terminal degree in the discipline for graduate faculty must be presented as 
justification for employment and/or graduate certification. Such exceptions must 
be approved by the graduate program director, the dean or designee, and the 
appropriate EVP.   

III. Credentials 

A. It is the responsibility of the University to keep on file, for all full- and part-time faculty and 
graduate teaching assistants, documentation of academic preparation, such as official 
transcripts, and, if appropriate, official documentation of professional or work experience, 
technical and performance competency, records of publications, certifications, and other 
qualifications. All terminal degrees awarded in the United States must have been conferred 
by regionally accredited colleges or universities. 

B. Transcripts of degrees or other credentials held by faculty from higher education institutions 
outside the United States must be evaluated and verified by an external credentialing agency 
at the time of hiring. The international credentialing process shall be managed by the Office 
of the Provost and Executive Vice President for Academic Affairs.  

C. All faculty teaching required and elective graduate courses and clerkships, or directing theses 
and dissertations, must have a completed current Certification for Graduate Instruction form 
on file. For faculty who have demonstrated exceptional scholarly or creative activity, or 
professional experience, but who may not possess the required academic credentials, a 
completed Exceptional Certification of Faculty for Graduate Instruction form must be signed 
and approved by the graduate program director, the dean or designee, tand the appropriate 
EVP. 

D. For adjunct faculty appointments, copies of the documentation and a memorandum from the 
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