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The affected employee’s supervisor and/or department management is 
responsible for ensuring that affected employees receive the required training 
for their job functions.  Safety training may include classroom and/or online 
training. Training documentation shall include topics covered, attendance, and 
dates provided.  Managers are encouraged to utilize the University’s safety 
training software, SafeColleges. 
Employees shall be retrained when changes in the workplace or changes to 
PPE render previous training obsolete, or if the employee’s knowledge or use of 
PPE deem that retraining is needed. The ODU Environmental Health & Safety 
Office provides oversight for training programs and training records. 

d. Required personal protective equipment, except for safety shoes and prescription 
safety glasses, must be supplied by the applicable department at no cost to the 
affected employee.  

e. All PPE must be approved, prior to use, by the ODU Environmental Health & 
Safety Office to ensure that it meets OSHA requirements. 

f. PPE should be inspected prior to each use for tears, leaks, punctures, breaks, 
contamination, or signs of wear.  Do not use damaged or defective PPE. Store 
PPE in a safe and clean location when not in use.  Employees are responsible 
for wearing and properly maintaining PPE. 

g. Departments are responsible for creating and maintaining standard operating 
procedures (SOPs) that detail how to safely perform work involving specific 
hazards.  The Environmental Health & Safety Office website includes SOPs that 
may be used by campus personnel - EH&S Fact Sheets page 

h. Hazard Specific Programs – The following programs include PPE requirements. 

• ODU Biosafety Manual 

• Bloodborne Pathogens Exposure Control Plan 

• Chemical Hygiene Plan 

• Respiratory Protection Program 

• Hearing Conservation Program 
i. For questions or to request technical assistance 

http://www.odu-va.safecolleges.com/
https://www.odu.edu/environmental-health-safety/fact-sheets
https://www.odu.edu/sites/default/files/documents/biosafety-procedure-manual.pdf
https://www.odu.edu/sites/default/files/documents/bloodborne-pathogens-exposure-control-plan.pdf
https://www.odu.edu/sites/default/files/documents/chemical-hygiene-plan.pdf
https://www.odu.edu/sites/default/files/documents/respiratory-protection-program.pdf
https://www.odu.edu/sites/default/files/2024/documents/hearing-conservation-plan.pdf
mailto:ehsdept@odu.edu
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